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Section A (10 x 2 =20)

Answer all questions.

1. Who is Routine secretary?

QULO&S DTG QEWweTer ererLiey  wim ?

2. Who appoint first company secretary?

wr (pse Hlmio Qeweeny Bl ewrudiumr ?

3. What is company?
HmIDLD 6Tammmed GreTenT ?
4.  What is company formation?
Blmio Bl ewTwd GTTmTed ETemeT ?
5. What is registration?

udle| Qs eTaTmTa eTeme ?

6. What is re issue of share?

U@ wnGeelui(k erermmed erevre ?



10.

11.

12.

What is meeting?

FnLl LD GTETMITE) GTEUTE0T ?

What is vote?

GUITE(S) GTEITMTED GTEIT 60T ?

What is Resolution?

& Wremd eTaTmmed Grewmen ?

What is director's report?

QUE@EH ANGMS GTETMHTE 6TEmET ?

Section B (5 x5=25)

Answer all questions, choosing either (a) or (b).

(a)

(b)

(a)

(b)

Write the duties of executive secretary.

Qewemeriler Lenflsamer 6T(ps)s.

Or

State the main provisions for appointment of
secretary.

Qewemerflenr Hlwwerd GhsSE e LG flejsamer
(.

What are the role of secretary on application
process for formation of company?
Blneier  Osrigssdnasrar  efaman Ligblevosatlen
Qewefler Liki@, wmg ?

Or
Point out the power of controller of capital issue.

s Kr&senarudey &6OoT 85 et L LI meriTl 6o
<flarrhsamer elalsbsmeanT .
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13.

14.

15.

16.

(a)

(b)

(a)

(b)

(a)

(b)

List the wvarious documents for registration of
company.

Blmin udlejmssrear Coameuwinar LOCEIM <,6EmTEISENET
UL g Wedl (.

Or
Briefly explain the procedure of allotment of shares.
U@  @fsS.(Hssrar  Qeudupaopsmer  &HHESHOTE

eAleurl.

State the role of secretary regarding Annual general
Meeting.

e Qurg gl L sde euowiflear unidlamear afleufl.

Or

Write a short note on voting rights of proxy.

udleurerflen  eunsE HaTrD  GOSH  Fm @GOlLY
CT(LPGI5.

What are the importance of agenda?

Blapas Hlyedler (pasdlwsgieuniser wramel ?

Or
State the purposes of minutes books.

gl () pLalgsms LFHGaul ger LweTUm(hsamer alleums).
Section C (3 x 10 = 30)

Answer any three questions.

Explain the different types of secretaries in Indian
companies.

@Qpdwu Bmwriseier srariu@n CGswueomer seflear cumssmear

Sleufl.
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17.

18.

19.

20.

Discuss the duties of secretary regarding promotion of
company.

Blmin 2 meurssssler ewemerter Lanflsamer afloums).

What are the procedure for allotment of shares?

LIS 8168 HESTEr B (LPEDSET WTenel ?

Write the role of chairman of company meeting.

Blmin gl L hisaild saneufler LbiSamer er(psis.

State the various types of resolutions.

& wrarmsafer LG cuamssamer cileurd.
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