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U.G. DEGREE EXAMINATION, NOVEMBER 2021 

Commerce 

Allied : SECRETARIAL PRACTICE — I 

(CBCS – 2017 onwards) 

Time : 3 Hours Maximum : 75 Marks 

 Part A  (10  2 = 20) 
Answer all questions. 

1. Who is Company Secretary? 

2. Who appoint the First Company Secretary? 

3. What is Joint Stock Company? 

4. When did industries (Development and Regulation) Act 
was passed? 

5. What is registration of company? 

6. What is reissue of share? 
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7. What is Special Meeting? 

8. Who is Proxy? 

9. What is Agenda? 

10. What is Statutory Report? 

 Part B (5  5 = 25) 

Answer all the questions, choosing either (a) or (b). 

11. (a) Write the qualifications of Company Secretary. 

 

Or 

 (b) What are the main duties of Company Secretary? 

 

12. (a) List out the liabilities of Secretary for Promotion of 
Company. 

 

Or 

 (b) Write the main provisions of Industries 
(Development and Regulation) Act. 
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13. (a) What do you know about certificate of 
commencement? 

 

Or 
 (b) Describe the secretarial practice regarding the 

forfeiture of shares. 
 

14. (a) Outline the role of Secretary regarding Statutory 
Meeting. 

 

Or 
 (b) What are the regular works on Annual General 

Meeting? 
 

15. (a) What are the different types of resolution? 
 

Or 
 (b) What do you know about Statutory report? 
  

 Part C  (3  10 = 30) 

Answer any three questions. 
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16. Explain the appointing procedures of a Company 
Secretary. 

17. Discuss the main duties of Secretary regarding promotion 
of company. 

18. State the registration process of a company. 

19. List out the responsibilities of Company Secretary 
regarding Annual General Meeting. 

20. What are the content of Director’s report? 
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