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Part A (10 x 2 =20)

Answer all questions.

State the definition of company secretary.

Blmio Q& merTT - eUEnTUIMI&HSE.

What do you know about secretarial work?

Qewes Ceuened LpM BellT iPloug wirg?

Who is director?

QWIS @BIT GTETLIGUIT WITT?

What is meant by joint stock company?
Fal_(HL LM HIMIGUETLD GTETMmITe 6T60ment?

What is share certificate?

LIMI&, STETHISLD GTETMTED GTe0Ten?

What do you know about forfeiture of shares?

U @aer emiaiptiny upml § idleug) wimg)?
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10.

11.

12.

What is meant by proxy?

LSledl eTeTmmed GTemmenT?

What do you mean by quorum?

@&eomGeuesr Lpi BellT idleug) wimg)?

What do you mean by motion?

BarEs upml el idleug wimg?

What is a certified resolution?

FremeflssUILIL L STOTETLD CTETHTeD 6Teren?

Part B (5 x 5=25)

Answer all questions, choosing either (a) or (b).

(a)

(b)

(a)

(b)

Briefly explain about the types of secretaries.

QeweTTgafle eUmEHEMET SH(HEHHOMES el

Or
State the procedure for appointing a secretary.
Qawemer Bluberd CFeISHSTET HenL_(LPEPMHENU Fnmis.
Outline the duties of secretary at the time of
company formation.
Bineiagdlenr 2 meurss  Crrsdled  Ceswemertlen
sLansamer GgafleLHSgIs.

Or

Focus the liabilities of secretary at the time of
promotion of joint stock companies.

Fal_(h U@ Blmeuer Caromeiiiy Crrsdlad Glewemertlen
Qurmiysener QgatleyL(hsgis.
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13.

14.

15.

(a)

(b)

(a)

(b)

(a)

(b)

Sketch the procedure for getting certificate of

commencement of business.
Qg mdle Qg m_rhis FTemMlSLD QuUmIeUSDHSTET
BenL_(penmudlanen elleurfl.

Or

Describe the secretarial practice regarding the

forfeiture and reissue of forfeited shares.

enUdply  Qeug  UBRGSET  WLOMD  SSaner
wnteieiule GFwes Bl (penuilenar &HHESLTS
afleul.

List out the secretarial duties for conducting a
meeting.
gl LD  BLSGesHsTET  CDFwes  sTHUBSMET
Ul ig Wil (Hs.

Or
Focus the rules for debates and voting.

elleursid HMID eursseafl&EE0n elldsmer cuamys.

Describe the various kinds of meeting.

LG UESWTET dnl L BISEMET F(HSS5LME alleuif]

Or

What are the difference types resolution of a

meeting?

gl L Siorenddler LieoGolml oUanESamer Wimenel?
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16.

17.

18.

19.

20.

Part C (3 x 10 = 30)
Answer any three questions.

Explain the legal position of the secretary of a company.

@@ Hlmiw Qewemearfler &L Bleneanut elleurl.

Critically examine the procedure for starting a company.
@@ Hlmiwib Csm_mi@Geugnarer tFwddpamerwt afleu.

What are the duties of secretary at the time of
registration of company?

Blimio ugledler Gung) Qawemerfler Lamflaer wimg)?

What are the duties of company secretary regarding
statutory meeting?

slLuyrel gl Ll sdle Blmeuarsdlen QEuiemenyg &L_epndeT
wImeneu ?

What business are transacted at the annual general
meeting?

ar®  Qurg G smlLgdled  eanCeamemer  Hlapey
Cuop@smererliLi(hdlemmg ?
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