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U.G. DEGREE EXAMINATION, NOVEMBER 2021 

Corporate Secretaryship 

Allied : ACCOUNTANCY FOR BEGINNERS 

(CBCS – 2017 onwards) 

Time : 3 Hours Maximum : 75 Marks 

 Part A  (10 × 2 = 20) 

Answer all the questions. 

1. What is Accounting? 

 PnUQ¯À GßÓõÀ GßÚ? 

2. What is meant by Journal? 

 SÔ¨÷£k Gß£uß ö£õ¸Ò GßÚ? 

3. What is suspense account? 

 AÚõ©zx PnUS GßÓõÀ GßÚ? 

4. Give the meaning of ‘Bank Reconciliation Statement’. 

 Á[Q \›Pmk® £mi¯À Gß£uß ö£õ¸Ò u¸P. 

5. State the meaning of Trade bill. 

 Â¯õ£õμ Esi¯À Gß£uß ö£õ¸Ò u¸P. 

6. What is renewal of a bill? 

 Esi¯ø» ¦x¨¤zuÀ GßÓõÀ GßÚ? 

7. What do you mean by trading account? 

 Â¯õ£õμU PnUS GßÓõÀ GßÚ? 
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8. What is ledger? 

 ÷£÷μk GßÓõÀ GßÚ? 

9. Write the accounting rules. 

 PnUQ¯À ÂvPÒ £ØÔ SÔ¨¦ GÊxP. 

10. What do mean by subsidiary books? 

 xøn÷¯k GßÓõÀ GßÚ? 

 Part B (5 × 5 = 25) 

Answer all questions, choosing either (a) or (b). 

11. (a) What are the advantages of double entry? 

   Cμmøh¨ £vÄ �øÓ°ß |ßø©PÒ ¯õøÁ? 

Or 

 (b) Write short notes on:  

  (i)  Cash book  

   (ii)  Contra entry 

   ]Ö SÔ¨¦ ÁøμP : 

   (i)  öμõUP Hk  

   (ii)  Gvº¨£vÄ. 

12. (a) Journalise the following transactions of Mr.Mohan. 

  Rs. 

1st Oct 2013 Received cash from Guru 50,000

07 Paid cash to Guhan 30,000

10 Bought goods for cash 25,000

15 Sold goods for cash 50,000

17 Bought goods on credit from Saran 60,000



F–6187 

  

  
3

   v¸. ÷©õPß AÁºPÎß SÔ¨÷£miÀ RÌPõq® 
|hÁiUøPPøÍ¨ £vÄ ö\´P. 

  ¹. 

1st AU 2013 S¸Âhª¸¢x ö£ØÓ öμõUP® 50,000

07 SPÝUS öμõUP® öPõkzux 30,000

10 öPõÒ�uÀ ö\´ux 25,000

15 ÂØ£øÚ ö\´ux 50,000

17 \μohª¸¢x PhÝUS öPõÒ�uÀ ö\´ux 60,000

Or 

 (b) Journalise the following transactions in the books of 

Mr.Raja. 

  Started business with   Rs.4,50,000 

  Amount paid into bank   Rs.3,00,000  

  Goods purchased    Rs.70,000 

  Goods sold    Rs.51,000 

  Drew from bank for personal use  Rs.30,000  

   RÌPõq® |hÁiUøPPÐUS v¸. μõáõÂß HmiÛß 
SÔ¨÷£mk £vÂPøÍ u¸P. 

   öuõÈÀ öuõh[Q¯x   ¹. 4,50,000 

  Á[Q°À ö\¾zv¯x   ¹.3,00,000  

  \μUS öPõÒ�uÀ    ¹.70,000 

  \μUS ÂØ£øÚ    ¹.51,000 

  ö\õ¢u£¯ÝUS Á[Q°¼¸¢x GkUP¨£mhx ¹. 30,000  

13. (a) Write a notes on parties involved in Bill of 

Exchange. 

   ©õØÖa^miß öuõhº¦øh¯ |£ºPÒ £ØÔ GÊxP. 

Or 
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 (b) From the following particulars of Mr.Chandran 

prepare a single column cash book   

  Rs. 

1.12.2012 Cash balance   80,000

07.12 Bought goods for cash 25,000

09.12 Purchased goods on credit from Guru 6,000

12.12 Sold goods to Somu on credit 8,000

14.12 Paid Guru 6,000

17.12 Cash received from Somu 8,000

20.12 Paid trade expenses 10,000

21.12 Received cheque from Krishna 10,000

27.12 Commission received 5,000

   RÌUPõq® ÂÁμ[PøÍU öPõsk v¸. \¢vμÛß 

uÛ¨£zv öμõUP Hk u¯õº ö\´P. 

  ¹. 

1.12.2012 öμõUP C¸¨¦ 80,000

07 öμõUP® öPõkzx \μUS Áõ[Q¯x 25,000

09 S¸Âhª¸¢x \μUS PhÝUS Áõ[Q¯x 6,000

12 ÷\õ�ÄUS \μUS PhÝUS ÂØÓx 8,000

14 S¸ÂØS ö\¾zv¯x 6,000

17 ÷\õ�Âhª¸¢x öμõUP® ö£ØÓx 8,000

20 Â¯õ£õμa ö\»ÄPÒ ö\´ux 10,000

21 Q¸ènõÂhª¸¢x Põ÷\õø» ö£ØÓx 10,000

27 PÈÄ ö£ØÓx 5,000



F–6187 

  

  
5

14. (a) Prepare Bank Reconciliation Statement   

 Rs. 

Balance as per cash book 31.12.1999 4,850

Cheque deposited but not collected 850

Bank Charges debited in pass book 100

Cheque issued but not presented 250

Interest credited in pass book 200

   Á[Q \›UPmk® £mi¯À u¯õº ö\´P. 

 ¹. 

öμõUP Hmiß£i Á[Q°¸¨¦ 31.12.1999 4,850

Á[Q°ß ö\¾zv¯ Á`»õPõu Põ÷\õø»PÒ 850

Á[QU Pmhn® ö\À÷»miÀ £ØÖ øÁUP¨£mkÒÍx 100

öPõkzx ©õØÓ¨£hõu Põ÷\õø»PÒ   250

ö\À÷»miÀ ÁμÄ øÁUP¨£mh Ámi 200

Or 

 (b) From the following details, prepare a bank 

reconciliation statement.   

 Rs. 

Favourable balance as per cash book 7,225

Cheque issued but not presented 879

Cheque deposited but not collected 675

Bank Charges debited in pass book 20

Interest credited in pass book 15
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   R÷Ç EÒÍ uPÁø» öPõsk Á[Q \›UPmk® 
£mi¯À u¯õº ö\´P. 

 ¹. 

öμõUP Hmiß £i \õuP C¸¨¦ 7,225

Põ÷\õø» ÁÇ[P¨£mhx BÚõÀ Á[Q°À 
ö\¾zu¨£hÂÀø» 

879

Põ÷\õø» Á[Q°À øÁ¨¦ ö\´¯¨£mhx 
BÚõÀ Á`¼UP¨£hÂÀø» 

675

Á[Q Pmhn® ö\À÷»miÀ £ØÖ 
ö\´¯¨£mhx 

20

Ámi ö\À÷»miÀ ÁμÄ øÁUP¨£mhx 15

15. (a) From the following information prepare trading 
concern 

 Rs. 

Purchase 1,00,000

Opening stock 50,000

Purchase returns 4,000

Wages 10,000

Sales 2,00,000

Closing stock 50,000

Sales return 5,000

   RÌUPsh ÂÁμ[PøÍU öPõsk Â¯õ£õμ PnUøP 
u¯õº ö\´P. 

 ¹. 

öPõÒ�uÀ 1,00,000

Bμ®£ \μUQ¸¨¦ 50,000

öPõÒ�uÀ v¸¨£® 4,000

T¼ 10,000

ÂØ£øÚ 2,00,000

CÖv \μUS 50,000

ÂØ£øÚ v¸¨£® 5,000

Or 
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 (b) Prepare Trading account of Mr.Arun for the year 

ending 31st March 2013 

 Rs. 

Opening stock 80,000

Purchases 8,60,000

Freight inward 52,000

Wages 24,000

Sales 14,40,000

Purchase returns 10,000

Sales returns 3,16,000

Closing stock 1,00,000

Import duty 30,000

   ¤ßÁ¸® ÂÁμ[PÎ¼¸¢x, v¸. A¸s Gß£Á›ß 
2013, ©õºa 31® |õ÷Íõk �iÁøh²® BskUPõÚ 
Â¯õ£õμU PnUøPz u¯õ›UPÄ®. 

ÂÁμ[PÒ ¹. 

öuõhUPa \μUQ¸¨¦ 80,000

öPõÒ�uÀ 8,60,000

EÒyUSU T¼ 52,000

T¼ 24,000

ÂØ£øÚ 14,40,000

öPõÒ�uÀ v¸¨£® 10,000

ÂØ£øÚ v¸¨£® 3,16,000

CÖva \μUQ¸¨¦ 1,00,000

CÓUS©v Á› 30,000
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 Part C  (3 × 10 = 30) 

Answer any three questions. 

16. Explain the various concepts of accounting. 

 PnUQ¯¼ß Ai¨£øhU P¸zxPÒ ÂÁ›UPÄ®. 

17. You are required to prepare trial balance from the 

following as on 31st March 2010  

 Rs. 

Capital  52,000

Sales 1,01,200

Purchase returns 1,900

Opening stock 22,000

Furniture 5,500

Creditors 6,000

Investments 16,700

Salaries 1,800

Wages 1,300

Sales returns 5,200

Printing 240

Debtors 31,000

Purchases 72,000

Rent  560

Carriage inwards 390

Bad debts 160

Postage 210

Travelling expenses 770

Cash at bank 3,270
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 ¤ßÁ¸® 31.3.2010 ® ÷uv¯ Â£μ[PøÍU öPõsk 

AßøÓ¯ ÷uv¯ C¸¨£õ´ÂøÚ u¯õº ö\´P. 

ÂÁμ[PÒ ¹. 

�uÀ 52,000

ÂØ£øÚ 1,01,200

öPõÒ�uÀ v¸¨£® 1,900

öuõhUP \μUQ¸¨¦ 22,000

AøÓP»ß 5,500

PhÜ¢÷uõº 6,000

�u½kPÒ 16,700

\®£Í® 1,800

T¼ 1,300

ÂØ£øÚz v¸¨£® 5,200

Aa_ ö\»Ä 240

PhÚõÎPÒ 31,000

öPõÒ�uÀ 72,000

ÁõhøP 560

EÒ HØÖa ö\À ö\»Ä 390

ÁõμUPhß 160

Ag\À ö\»Ä 210

£¯na ö\»Ä 770

Á[Q°¸¨¦ öμõUP® 3,270
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18. From the following particulars prepare the sales book of 

Modern furniture 

 5  June 2013 Sold on credit to Aravind & Co 

  20 tables @Rs.600 per table 

  20 chairs @300 per chair 

 07. Cash sales to Anand & Co  

  10 tables @ Rs.300 per table 

  20 chairs @ Rs.150 per chair 

 10  Sold to Baskar & Co on credit 

  10 Almraha @ 3,000 per Almirah 

  10 tables @Rs.200 per table 

 15  Sold old typewriter for Rs. 1,000 to Madhan on 

credit 

 20  Sold to Gopinath on credit 10 tables @ Rs. 1,000 per 

table 

  2 revolving chairs @ Rs. 1,200 per chair.  

 ¤ßÁ¸® ÂÁμ[PøÍU öPõsk ©õhºß £ºÛa\›ß 
ÂØ£øÚ Hmøhz u¯õº ö\´P. 

 5  áúß 2013 AμÂ¢z & ÷PõÂØS PhÝUS ÂØÓx 

  20 ÷©øáPÒ, ÷©øá ¹. 600 Ãu® 

  20 |õØPõ¼PÒ, |õØPõ¼ 1 ¹. 300 Ãu® 

 07. BÚ¢z & ÷PõÂØS öμõUPzvØS ÂØÓx  

  10 ÷©øáPÒ, ÷©øá 1 ¹. 300 Ãu® 

  20 |õØPõ¼PÒ, |õØPõ¼ 1 ¹. 150 Ãu® 
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 10  £õìPº  & ÷PõÂØS PhÝUS ÂØÓx 

  10 A»©õ›PÒ A»©õ› 1 ¹. 3,000 Ãu® 

  10 ÷©øáPÒ, ÷©øá 1 ¹. 200 Ãu® 

 15  £øÇ¯ umha_ G¢vμ® PhÝUS, ©uÝUS ÂØÓx  

¹.  1,000  

 20  ÷Põ¤|õzvØS PhÝUS ÂØÓx  

  10 ÷©øáPÒ, ÷©øá 1 ¹. 1,000 Ãu® 

  2 _Ç¾® |õØPõ¼PÒ, |õØPõ¼ 1 ¹. 1,200 Ãu®.  

19. Prepare a Bank Reconciliation Statement from the 

following data as on 31.12.2017 :  

 Rs.

Balance as per Cash book 12,500

Cheques issued but not presented for payments 900

Cheques deposited in bank but not collected 1,200

Bank paid insurance premium 500

Direct deposit by a customer 800

Interest on investment collected by bank 200

Bank charges debited only in pass book 100

 31.12.2017–UPõÚ Á[Q \›Pmk® £mi¯À u¯õ›UP 

RÌPõq® uPÁÀPøÍ öPõsk. 

 ¹.

öμõUP Hmiß £i C¸¨¦ 12,500

Põ÷\õø» ÁÇ[P¨£mhx. BÚõÀ ÁμÂÀ 

£v¯¨£hÂÀø» 
900
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Põ÷\õø» Á[Q°À øÁ¨¦ ö\´¯¨£mhx BÚõÀ 

Á`¼UP¨£hÂÀø» 
1,200

Á[Q ö\¾zv¯ Põ¨¥mk �øÚ©® 500

ÁõiUøP¯õÍμõÀ ÷|μi¯õP øÁ¨¦ ö\´ux 800

�uÀ «uõÚ Ámi Á[Q¯õÀ Á`¼UP¨£mhx 200

Á[Q Pmhn® ö\À÷»miÀ ©mk® £ØÖ 

øÁUP¨£mhx 
100

20. From the following trial balance as on 31.12.2008 prepare 

Trading, P and L a/c on the Balance sheet as on that date 

 Debit Credit 

Capital 40,000

Sales 25,000

Purchases 15,000

Salaries 2,000

Rent 1,500

Insurance 300

Drawings 5,000

Machinery 28,000

Bank balance 4,500

Cash 4,000

Stock 1.1.2008 5,200

Debtors 2,500

Creditors 3,000

 68,000 68,000
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 Adjustments : 

 (a) Stock on 31.12.2008 Rs.4,900 

 (b) Outstanding salaries Rs.300 

 (c) Rent paid in advance Rs.200 

 (d) Insurance prepaid Rs.90 

 RÌUPsh C¸¨£õ´øÁU öPõsk 31.12.2008® BsiÀ 
�iÁøh²® Â¯õ£õμ, C»õ£–|mhU PnUøP²®, 
C¸¨¦{ø»U SÔ¨ø£²® u¯õº ö\´P. 

Â£μ® £ØÖ ÁμÄ 

 ¹. ¹. 

�uÀ 40,000

ÂØ£øÚ 25,000

öPõÒ�uÀ 15,000

\®£Í® 2,000

ÁõhøP 1,500

Põ¨¥k 300

Gk¨¦ 5,000

C¯¢vμ® 28,000

Á[Q C¸¨¦ 4,500

öμõUP® 4,000

\μUS 1.1.2008 5,200

PhÚõÎPÒ 2,500

PhÜ¢÷uõº 3,000

 68,000 68,000
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 \›UPmkuÀPÒ. 

 (A) CÖv \μUQ¸¨¦ 31.12.2008 ¹. 4,900 

 (B) öPõk£h ÷Ási¯ \®£Í® ¹. 300 

 (C) �ßTmi ö\¾zv¯ ÁõhøP ¹. 200 

 (D) �ßTmi ö\¾zv¯ Põ¨¥k ¹. 90 

  
———————— 


