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U.G. DEGREE EXAMINATION, APRIL 2021 & 

Supplementary/Improvement/Arrear Examinations

Corporate Secretaryship 

Allied : ACCOUNTANCY FOR BEGINNERS  

(CBCS – 2014 onwards) 

Time : 3 Hours Maximum : 75 Marks 

 Part A  (10 × 2 = 20) 

Answer all questions. 

1. What is Book Keeping? 

 ¦zuP £vÂ¯À GßÓõÀ GßÚ? 

2. Define Accounting. 

 PnUQ¯À ÁøμÂ»UPn® u¸P.  

3. What is Double Entry System? 

 Cμmøh £vÄ �øÓ GßÓõÀ GßÚ? 

4. What is Journal? 

 SÔ¨÷£k GßÓõÀ GßÚ? 

5. What do you mean by Subsidiary Book? 

 xøn HkPÒ Gß£x £ØÔ E©x P¸zx ¯õx? 

6. What is Petty Cash Book? 

 ]À»øμ öμõUP Hk GßÓõÀ GßÚ? 
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7. Write a Note on Bank Overdraft? 

 Á[Q ÷©ÀÁøμ£ØÖ SÔ¨¦ ÁøμP.  

8. Define Pass Book. 

 ö\À÷»k ÁøμÂ»UPn® u¸P.  

9. What is trading account? 

 Â¯õ£õμ PnUS GßÓõÀ GßÚ? 

10. What do you mean by outstanding expenses? 

 öPõk£h ÷Ási¯ ö\»ÄPÒ GßÓõÀ GßÚ? 

 Part B  (5 × 5 = 25) 

Answer all questions. 

11. (a) What are the differences between book Keeping and 

accounting? 

  PnU÷PkPÒ £μõ©›¨¦ ©ØÖ® PnUQ¯¾UPõÚ 
÷ÁÖ£õkPÒ ¯õøÁ? 

Or 

 (b) What are the basic principles of Double Entry 

System of Book Keeping? 

  Cμmøh £vÄ �øÓ°ß Ai¨£øh ÂvPÒ ¯õøÁ? 

12. (a) What are the difference between Trial balance and 

Balance Sheet? 

  C¸¨£õ´Ä £mi¯¾US®, C¸¨¦ {ø»U 
SÔ¨¤ØS® EÒÍ ÷ÁÖ£õkPøÍU TÖP. 

Or 
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 (b) Journalise the following Transactions. 

  01.01.2004  Tmt. Ananthi commenced business 

with cash Rs. 50,000 

  02.01.2004  Purchased goods for cash Rs. 10,000 

  05.01.2004  Purchased good from Mohan on Credit 

Rs. 6000 

  07.01.2004 Paid in to Bank Rs. 5,000 

  10.01.2004 Purchased furniture Rs. 2,000 

  20.01.2004  Sold goods to Suresh on credit  

    Rs. 5,000 

  25.01.2004 Cash Sales Rs. 3,500 

  26.01.2004  Paid to Mohan on account Rs. 3,000 

  31.01.2004 Paid Salaries Rs. 2,800. 

  RÌPõq® |hÁiUøPPøÍ �uØSÔ¨÷£miÀ £vÄ 
ö\´P.  

  01.01.2004 v¸©v BÚ¢v öμõUPzxhß öuõÈÀ 

öuõh[Q¯x ¹. 50,000 

  02.01.2004  öμõUP©õP \μUS Áõ[Q¯x ¹. 10,000 

  05.01.2004  ÷©õPß Gß£Á›hª¸¢x PhÚõP 

öPõÒ�uÀ ö\´ux ¹. 6,000 

  07.01.2004  Á[Q°À ö\¾zv¯x ¹. 5,000 

  10.01.2004  AøÓP»ß Áõ[Q¯x ¹. 2,000 

  20.01.2004 _÷μèUS PhÚõP ÂØ£øÚ ö\´ux  

¹. 5,000 

  25.01.2004  öμõUP ÂØ£øÚ ¹. 3,500 

  26.01.2004  ÷©õPÝUSa ö\¾zv¯x ¹. 3,000 

  31.01.2004  Fv¯® ÁÇ[Q¯x ¹. 2,800. 
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13. (a) What are the different types of Subsidiary Books? 

  xøn HkPÎß £À÷ÁÖ ÁøPPøÍ _¸UP©õÚ 
ÂÍUSP.  

Or 

 (b) Write the following transaction in proper subsidiary 

books of Mr. Rajesh. 

  10.05.2008 Purchased goods from Raman Rs. 15,000 

  14.05.2008 Returned goods to Raman Rs.  500 

  18.05.2008 Purchased goods from Sekaran Rs. 10,000 

  20.05.2008 Predeep sold goods to us Rs. 20,000 

  24.05.2008 Sent a debit to Sekarn  

  for Goods damaged in transit Rs.  1,000 

  v¸ μõ÷áè E›¯ xøn HkPÎÀ RÌPõq® 
|hÁiUøPPøÍ £vÄ ö\´P.  

  10.05.2008 μõ©Ûhª¸¢x Áõ[Q¯ \μUS ¹.  15,000 

  14.05.2008 μõ©ÝUS v¸¨¤¯ \μUS  ¹.  500 

  18.05.2008 ÷\PμÛhª¸¢x \μUS Áõ[Q¯x ¹. 10,000 

  20.05.2008 ¤μw¨ |©US \μUS ÂØÓx  ¹.  20,000 

  24.05.2008 \μUS AÝ¨¦øP°À ÷\u® 

  HØ£mhõÀ ÷\PμÝUS AÝ¨£¨£mh  

  £ØÖ SÔ¨¦   ¹.  1,000 

14. (a) Prepare Thiru Ram Bank Reconciliation Statement 

from the following cash book transaction for 

November 1999. 

  (i) Cash book showed an overdraft of Rs. 9,500 

  (ii) The Payment side of the cash book had been 

under cast by Rs. 1,150. 
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  (iii) Cheques amounting to Rs. 7,750 drawn and 
entered in the cash book had not yet been 
presented. 

  (iv) Bank charges not yet recorded in cash book 
Rs. 75 

  (v) Interest Rs. 2,500 had been paid direct into 
the bank and not entered in the cash. 

  R÷Ç öPõkUP¨£mkÒÍ ÂÁμ[PÎ¼¸¢u v¸. μõ® 
Gß£Á›ß öμõUP Hmiß |Á®£º 1999® Á[Q 
\›UPmk® £mi¯À JßÔøÚ u¯õ›UP.  

  (i) öμõUP Hmiß £i Á[Q ÷©ÀÁøμ £ØÖ ¹. 
9,500 

  (ii) öμõUP Hmiß ö\¾zxuÀPÒ £Sv SøÓ¢x 
Põmh¨£mkÒÍx ¹. 1,150 

  (iii) öμõUP Hmiß Â{÷¯õQUP¨£mh Põ÷\õø»PÒ 
CßÝ® Á[Q°À ö\¾zu¨£hÂÀø» ¹. 
7,750  

  (iv) Á[Q Pmhn® ¹. 75 öμõUP HmiÀ CßÝ® 
£v¯¨£hÂÀø» 

  (v) Á[Q°À ÷|μi¯õP ö\¾zv¯ ¹. 2,500 Ámi 
öμõUP HmiÀ £v¯ÂÀø».  

Or 

 (b) Prepare a Trading Account for the year ended 
31.03.1989. 

  Opening stock Rs. 2,50,000 

  Closing Stock Rs. 4,75,000 

  Purchases  Rs. 3,70,000 

  Purchase Return Rs. 30,000 

  Sales   Rs. 5,10,000 

  Sales Returns Rs. 50,000 

  Wages  Rs. 75,000 

  Carriage Inwards Rs.  10,000 

  Factory Charges Rs. 5,000. 
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  RÌPõq® ÂÁμ[PÎ¼¸¢x 31.03.1989® 
BsiØPõÚ Â¯õ£õμ PnUøP u¯õ›UPÄ®.  

  öuõhUP \μUQ¸¨¦  ¹. 2,50,000 

  CÖv \μUQ¸¨¦  ¹. 4,75,000 

  öPõÒ�uÀ   ¹. 3,70,000 

  öPõÒ�uÀ v¸¨£® ¹. 30,000 

  ÂØ£øÚ   ¹. 5,10,000 

  ÂØ£øÚ v¸¨£®  ¹. 50,000 

  T¼    ¹. 75,000 

  EÒHØÖaö\À ö\»Ä ¹.  10,000 

  öuõÈØ\õø» ö\»ÄPÒ ¹. 5,000. 

 

15. (a) Distinguish between Capital Expenditure and 

Revenue Expenditure. 

  �u¼Ú ö\»Ä ©ØÖ® Á¸Áõ°Ú ö\»Ä 
÷ÁÖ£kzxP. 

Or 

 (b) From the following information calculate the 

amount to be credited to income and expenditure 

account for the year ended 31st December 2007. 

  Amount of Subscription received  

  during 2007   Rs. 15,000 

  Subscription outstanding on 31.12.2007 Rs.  1,000 

  Subscription outstanding on 31.12.2006 Rs.  500 

  Subscription received in advance  

  on 31.12.2007   Rs.  2,000 

  Subscription received in advance  

  on 31.12.2006   Rs. 3,000 
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  ¤ßÁ¸® uPÁÀPÎß£i Á¸Áõ´ ö\»ÂÚ  
PnUQÀ ÁμÄ øÁUP ÷Ási¯ \¢uõ öuõøPø¯ 
31.12.2007 PshÔP.  

  2007 BsiØPõÚ \¢uõ  ¹.  15,000 

  31.12.2007 {¾øÁ°¾ÒÍ \¢uõ ¹.  1,000 

  31.12.2006 {»øÁ°¾ÒÍ \¢uõ  ¹.  500 

  31.12.2007 �ßTmi÷¯ ö£ØÓ \¢uõ ¹.  2,000 

  31.12.2006 �ßTmi÷¯ ö£ØÓ \¢uõ  ¹. 3,000 

 

 Part C  (3 × 10 = 30) 

Answer any three questions. 

16. Prepare the Journal accounts and Balance as on 31st 

December 2008. 

2008  Rs. 

Dec. 1 Ranjini Started business with a capital of 50,000

Dec. 2 She purchased furniture for 5,000 

Dec. 3 She bought goods on credit from Vinod for 8,000 

Dec. 14 She sold goods to Suresh for 5,000 

Dec. 15 She received cash from Suresh 3,000 

Dec. 18 She purchased goods for cash 12,000

Dec. 27 She sold goods for cash 8,000 

Dec. 28 She paid rent 1,200 

Dec. 31 She paid Vinod on account 3,000 
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 R÷Ç öPõkUP¨£mkÒÍ |hÁiUøPPÐUS 31.12.2008 
AßÖ SÔ÷£mk u¯õ›UP.  

2008  ¹. 

i\®£º 1 μg\Û �u¾hß Â¯õ£õμ® xÁUQ¯x 50,000

i\®£º 2 AøÓP»ß Áõ[QÚõº 5,000

i\®£º 3 Â÷Úõz Gß£Á›hª¸¢x PhÝUS Áõ[Q¯ 
\μUS 

8,000

i\®£º 
14 

_÷μèUS \μUS ÂØÓx 5,000

i\®£º 
15 

_÷μæhª¸¢x öuõøP ö£ØÓx 3,000

i\®£º 
18 

öμõUPzvØS \μUS Áõ[Q¯x 12,000

i\®£º 
27 

öμõUPzvØS \μUS ÂØÓx 8,000

i\®£º 
28 

ÁõhøP ö\¾zv¯x 1,200

i\®£º 
31 

Â÷ÚõzvØS ö\¾zv¯x  3,000

17. “From the following Prepare Trial Balance. 

 Drawings   Rs. 27,760 

 Land    Rs. 45,000 

 Opening Stock  Rs. 62,000 

 Debtors   Rs. 90,000 

 Bank    Rs. 21,000 

 Capital   Rs. 34,000 

 Car    Rs. 25,250 

 Rent    Rs. 9,000 

 Creditors   Rs. 35,000 

 Purchases   Rs. 43,000 

 Sales    Rs. 6,10,000 
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 ¤ßÁ¸® uPÁÀPÎß£i C¸¨£õ´Ä u¯õº ö\´P.  

 Gk¨¦   ¹. 27,760 

 {»®    ¹. 45,000 

 Bμ®£ \μUQ¸¨¦ ¹. 62,000 

 PhÚõÎPÒ   ¹. 90,000 

 Á[Q°¸¨¦  ¹. 21,000 

 ‰»uÚ®   ¹. 34,000 

 Põº    ¹. 25,250 

 ÁõhøP   ¹. 9,000 

 PhÜ¢÷uõº   ¹. 35,000 

 öPõÒ�uÀ   ¹. 43,000 

 ÂØ£øÚ   ¹. 6,10,000 

18. On 31st March 2004 the pass book of Mr. Sai Ram showed 

a credit balance of Rs. 9,250. A comparison of pass book 

and cash book revealed the following. 

 (a) Cheques deposited but not yet collected till 

3l.3.2004 Rs. 1,500 

 (b) Cheques issued but not yet presented for payment 

till 31.3.2004 Rs. 2,000 

 (c) A direct payment of Rs. 240 by the bank for 

Insurance premium was not recorded in cash book. 

 (d) Bank charges not yet recorded in cash book Rs. 10 

 (e) Interest collected by the bank directly was not yet 

recorded in cash book Rs. 500 

  Prepare Bank Reconciliation Statement. 
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 31 ©õºa 2004 AßÖ v¸. \õ´μõ® Gß£Á›ß ö\À÷»k 
PõmkÁx ¹. 9,250 ÁμÄ C¸¨¦ öμõUP Hk ©ØÖ® 
ö\À÷»kPÎÀ J¨¤ku¼ß öu›¯Á¢u Â£μ[PÒ.  

 (A) 31 ©õºa 2004 Áøμ Á`¼UP¨£hõu Á[Q°¼mh 
Põ÷\õø»PÒ ¹. 1,500  

 (B) Â{÷¯õQUP¨£mh Põ÷\õø»PÎÀ 31.3.2004 Áøμ 
£n©õUP¨£hõuøÁPÒ ¹. 2,000 

 (C) Á[Q ‰»® ÷|μi¯õP ö\¾zu¨£mh Põ¨¥k 
�øÚ©® ¹. 240 öμõUP HmiÀ £v¯¨£hÂÀø» 

 (D) Á[Q Pmhn® ¹. 10 öμõUP HmiÀ 
£v¯¨£hÂÀø» 

 (E) Á[Q¯õÀ ÷|μi¯õP Á`¼UP¨£mh ¹. 500 Ámi 
öμõUP HmiÀ £v¯¨£hÂÀø»  

  Á[Q \›Pmk AÔUøP u¯õ›UP.  

19. The following is the Trial Balance of Jute as on 31.3.2006. 

Trial Balance 

Debit Rs. Credit Rs. 

Cash in Hand 540 Sales 98,780

Cash at Bank 2,630 Return outwards 500

Purchase 40,675 Capital 71,000

Return inwards 680 Sundry creditors 6,300

Wages 10,480   

Carriage on sales 3,200   

Fuel and Power 4,730   

Carriage on purchases 2,040   

Stock 5,760   

Building 30,000   
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Debit Rs. Credit Rs. 

Land 10,000   

Machinery 27,500   

Salaries 15,000   

General Expenses 3,000   

Insurance 600   

Drawing  5,245   

Sundry debtors 14,500   

Total 1,76,580  1,76,580

 Adjustments : 

 The stock on 31.1.2006 is Rs. 6,800 

 Prepare the Final Accounts. 

 v¸. ãm Gß£Á›ß RÌPsh C¸¨¦ ÷\õuøÚ°ß C¸¢x 
Â¯õ£õμ PnUS, C»õ£ |mh PnUS ©ØÖ® 31.3.2006 
AßÖÒÍ CÖv {ø»USÔ¨¦ u¯õ›UPÄ®.  

C¸¨£õ´Ä 

£ØÖ ¹. ÁμÄ ¹. 

öμõUP C¸¨¦ 540 ÂØ£øÚ 98,780

Á[Q C¸¨¦ 2,630 öPõÒ�uÀ 
v¸¨£® 

500

öPõÒ�uÀ 40,675 �uÀ 71,000

ÂØ£øÚ v¸¨£® 680 PhÜ¢÷uõº 6,300

T¼ 10,480   

ÂØ£øÚ «uõÚ 
ö\»Ä 

3,200   

G›¨ö£õ¸Ò ö\»Ä 4,730   
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£ØÖ ¹. ÁμÄ ¹. 

öPõÒ�uÀ «uõÚ 
T¼ 

2,040   

\μUS 5,760   

Pmih® 30,000   

{»® 10,000   

C¯¢vμ® 27,500   

\®£Í® 15,000   

ö£õx ö\»ÄPÒ 3,000   

Põ¨¥k 600   

Gk¨¦ 5,245   

PhÚõÎPÒ 14,500   

ö©õzu® 1,76,580  1,76,580

 31.3.2006 AßøÓ¯ \μUQ¸¨¦ ¹. 6,800. 

20. Explain the procedure for converting Single Entry 

System into Double Entry System. 

 JØøÓ £vÄ �øÓø¯, Cμmøh £vÄ �ø¯õP ©õØÖ® 
|øh�øÓø¯ ÂÁ›.  

———————— 


