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B.A. DEGREE EXAMINATION, NOVEMBER 2019 

Fifth Semester 

Economics 

Elective — FUNDAMENTALS OF COMPUTER 

(CBCS – 2017 onwards) 

Time : 3 Hours Maximum : 75 Marks 

 Part A  (10  2 = 20) 

Answer all questions. 

1. What is word processing? 

 ö\õÀ ö\¯»õUP® GßÓõÀ GßÚ? 

2. What is scrolling? 

 E¸mkuÀ GßÓõÀ GßÚ? 

3. What is Electronic spreadsheet? 

 ªßÚq Â›uõÒ GßÓõÀ GßÚ? 

4. What is meant by Cell? 

 ö\À Gß£uß ö£õ¸Ò ¯õx? 

5. What is Microsoft PowerPoint? 

 ø©U÷µõ\õ¨m £Áº£õ´sm GßÓõÀ GßÚ? 

6. What is meant by handout? 

 øP÷¯k Gß£uß ö£õ¸Ò ¯õx? 
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7. What is WWW? 

 WWW GßÓõÀ GßÚ? 

8. What is Search engine? 

 ÷uhÀ G¢vµ® GßÓõÀ GßÚ? 

9. What is SPSS? 

 SPSS GßÓõÀ GßÚ? 

10. What is Variable View? 

 ©õÔ Põm] GßÓõÀ GßÚ? 

 Part B (5  5 = 25) 

Answer all questions, choosing either (a) or (b). 

11. (a) What are the features of Word Processing? 

   ö\õÀ ö\¯»õUPzvß A®\[PÒ ¯õøÁ? 

Or 

 (b) Explain how a document printed in word. 

   MS Word-À G¨£i J¸ BÁn® Aa]h¨£kQÓx 

Gß£øu ÂÍUSP. 

12. (a) What are the advantages of Spreadsheet? 

   ªßÚq Â›uõÎß |ßø©PÒ ¯õøÁ? 

Or 

 (b) How do you format a worksheet in Excel? 

   GUöéÀ¼À J¸ £ozuõøÍ } GÆÁõÖ 

ÁiÁø©¨£õ´? 
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13. (a) What are the parts of a slide? 

   J¸ £hÂÀø»°ß £SvPÒ ¯õøÁ? 

Or 

 (b) How do you insert date and time in a slide? 

   J¸ £hÂÀø»°À ÷uv ©ØÖ® ÷|µzøu } GÆÁõÖ 
Em¦SzxÁõ´? 

14. (a) How the internet works? 

   Cøn¯® GÆÁõÖ ÷Áø» ö\´QÓx? 

Or 

 (b) How do search engines work? 

   ÷uhÀ G¢vµ® GÆÁõÖ ÷Áø» ö\´QÓx? 

15. (a) What are the basic analysis of SPSS? 

   SPSS-ß Ai¨£øh B´Ä ¯õx? 

Or 

 (b) Explain the data view window in SPSS. 

   SPSS-À uPÁÀ Põm] \õÍµ® £ØÔ ÂÍUSP. 

 Part C  (3  10 = 30) 

Answer any three questions. 

16. What is Autoformat? Explain the Autoformat features in 

word document. 

 ußÁiÁ® GßÓõÀ GßÚ? Áõºzøu BÁnzvÀ 
ußÁiÁzvß C¯À¦PøÍ ÂÍUSP. 

17. How do you create charts in MS Excel? Give examples. 

 GUöéÀ¼À GÆÁõÖ } Áøµ£h[PøÍ E¸ÁõUSÁõ´ 
Gß£øu Euõµnzxhß u¸P. 
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18. Explain the steps in creating a presentation in Power 

Point. 

 £Áº£õ´siÀ ÁÇ[Pø» E¸ÁõUSÁuØPõÚ £i{ø»ø¯ 
ÂÍUSP. 

19. What is an Email? Explain the features of Email. 

 ªßÚg\À GßÓõÀ GßÚ? ªßÚg\¼ß C¯À¦PøÍ 
ÂÍUSP. 

20. Discuss various features of SPSS. 

 SPSS-ß £À÷ÁÖ C¯À¦PÒ £ØÔ ÂÁõv. 
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