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    SECTION-A 

   Answer any FIVE questions 

(512=60) 

1.  Write about the Needs and functioning of Medical Records Department. 

2.  Write the answer for the following: 

 a) Where does the medical record begin? 

 b) Who approves the introduction of a new form? 

 c) What are all the information should have a medical record folder? 

 d) What do you mean by out –patient incoming register? 

 e) How do you know the daily number of admission? 

 f) “Short-Stay Record”-Explain. 

3. Describe about the responsibility of medical records to physician and nurses. 

4. a) Explain about content and component of medical records. 

 b) There are several essential medical records procedures that need to be 
undertaken to ensure an effective and medical record services. Do you 
agree? Why? 

5. List out the four elements of the Problem Oriented Medical Record. 

6. Explain about the functions and responsibility of the Medical Audit Committee 
which perform on-going medical record review. 

7. List out the reasons why open-shelf filing units are preferable to file cabinets for 
medical record storage in the filing area? 

      SECTION-B 
    Answer any FIVE questions 

  (58=40) 

8. Write short notes on any four of the following: 

 a) Post-mortem changes. 

 b) Functions of medical record committee 

 c) Physical facilities for filing area. 

 d) Master patient index. 

 e) Informed consent. 
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9. Differentiate the Terminal Digit and Middle Digit filing system. 

10. Define Nomenclature and Classification system and explain how they may be 
used to complement each other in recording medical information. 

11. Explain the following: 

 a) Average Daily in-patient Census. 

 b) Length of Stay. 

12. Differentiate the Quantitative and Qualitative Analysis of Medical Record. 

13. List out the steps which should be taken to design an information system for 
the M.R.D? 

14. “Medical Records in Research “Explain. 
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